PRESERVATION DATA & AUTOMATION SURVEY 

Conducted by:

ALA/ALCTS Preservation and Reformatting Section (PARS)

Intellectual Access Committee

April, 2004

The PARS Intellectual Access Committee is conducting this survey to determine :

●  What preservation activities libraries record;

●  How libraries record preservation activities;

●  What preservation data libraries share with other libraries via their online catalogs;

●  What information about preservation actions might usefully be shared via online catalogs

(that currently is not);

●  What levels of awareness and interest exist regarding the Digital Library Federation (DLF) Registry of Digital Masters.

After analyzing and distributing the survey results, the Committee would like to encourage discussion and participation in order to explore possibilities for further sharing of preservation data electronically.

Institutions will not be identified in final survey results

Deadline: May 3, 2004
RETURN COMPLETED SURVEY (electronic preferred) TO:

stgrant@northwestern.edu

or

Tyra Grant, Head, Preservation Department

Northwestern University Library

1970 Campus Dr.

Evanston, IL 60206

Fax: 847-491-8306

RESPONDENT INFORMATION:

Name of your institution:    Univ. of Wisconsin-Madison


Name of library:    Memorial Library

Address:    728 State Street;  Madison, WI  53706

Size of library (# of volumes):    6.5 million

Integrated library system (name):    Voyager

Consortium membership (if applicable):    Committee on Institutional Cooperation (CIC)

Name/Title of person completing survey:    Andrea Rolich / Preservation Librarian

Email:    anrolich@library.wisc.edu

Phone number:    (608) 262-0897

A. TRACKING & ACCESSING PRESERVATION INFORMATION

Please complete as applicable to your library. (Cells will expand to accommodate responses.) 

	Preservation Activities
	1) Does your institution perform or

contract for the following activities? (Y/N)
	2) If you track this activity, how do you track it?  Please specify, e.g., bib. record, Excel spreadsheet, manually, other 
	3) Is the information you record accessible outside your institution? (Y/N)
	4) If you make this information available, please indicate how:

(B)ibliographic

(I)tem 

(H)oldings record

(O)ther (please specify).
	5) Would you like access to information about this activity from other libraries? (Y/N)
	6) For 583 encoding, which activities  should be: 

(R)equired 

(O)ptional

(N)either

(NA) not applicable
(?) don’t know

	a) Condition surveys
	Y
	MANUALLY; SPREADSHEET
	N
	NA
	Y
	O

	b) Interim treatments
	*Y
	VOYAGER 
	N
	NA
	N
	O

	c) (Re)housing
	Y
	VOYAGER 
	N
	NA
	N
	O

	d) (Re)binding
	Y
	ITEM REC ; LARS
	SEE D2 COMMENT
	I; O (LARS)
	N
	O

	e) Deacidification (mass)
	N
	WILL TRACK IN BIB REC
	WILL BE
	B
	N
	O

	f) Deacidification (item)
	Y
	VOYAGER
	N
	NA
	N
	O

	g) Repair (basic treatments)
	*Y
	STATS ON SPREADSHEET, BUT NOT ITEM SPECIFIC
	N, EXCEPT IN ARL STATS
	NA
	N
	O

	h) Conservation 
(complex treatments)
	*Y
	AS IN G2
	N AS IN G3
	NA
	Y
	R

	i) Photocopying
	Y
	FOR ONE-SEVERAL PP, TRACK AS GEN STATS; FOR WHOLE VOLS, TRACK AS NEW OCLC BIB RECORD W/ 533 NOTE
	Y FOR WHOLE VOLS
	B
	Y
	R

	j) Microfilming
	Y
	ALL OF ABOVE
	Y
	B
	Y
	R

	k) Digitizing
	Y
	ALL OF ABOVE
	Y
	B  (BUT SOMEWHAT INCONSISTENTLY)
	Y
	R

	l) Reformatting (other)
	*Y
	SEE L1 COMMENT
	SOME
	O (MUSIC LIB WEBSITE)
	Y
	R

	m) Retain original
	Y
	BIB REC
	Y
	B
	Y
	R

	n) Special projects
	*Y
	ALL OF ABOVE, BUT SEE BELOW
	Y W/ LIMITATIONS
	B
	Y
	R

	o) Environmental  monitoring
	Y
	MANUALLY, SPREADSHEETS,GRAPHS
	N
	NA
	N
	N

	p) Environmental improvements
	*Y
	REPORTS OF VAR SORTS, CLIMATE NOTEBOOK
	N
	NA
	Y, IF IT RESULTS IN “IDEAL” CONDITIONS
	R, IF AS IN P5

	q) Remote collection storage
	Y
	VOYAGER HLDGS REC
	Y
	H
	Y
	O

	r) Remote storage of (film or digital) masters
	Y
	VOYAGER HLDGS REC
	Y
	H
	Y
	R


*  Provide examples in “Comments” section

Add comments here: (refer to cell coordinates)

A5:  Would like summary info about general condition of collections at various institutions.  Would like detailed info on specific items only if an institution is assuming the responsibility of keeping a last copy.

B1:  phase boxes, envelopes, 

D2:  LARS provides a historic record, but is not avail outside of the institution.  Voyager item record tracks the fact that something has been sent for binding, ONLY whilel it is checked out to the bindery (approx. 2 wks); the latter info is avail. to anyone looking at the OPAC.

E1:  will send first shipment for mass d soon

G1:  paper repair, reback, recase, tip- & hinge-ins, pockets, hand-sewn pam binders, etc. 

H1:  washing, deacification (aqueous), resewing, new cases, leatherwork, etc.

L1:  sound recordings of various types;  Music Lib has some info on spreadsheets, some on their website, but little is put into a bib record—lack of staff to record all this.

N2:  We have data on all special projects, but as yet have not entered a searchable project name in the bib record, so that all records from a particular project can be pulled up with a single search.  We will begin doing this, however, as it would have come in handy on more than one occasion.

R3:  This info is available if people go into our catalog, but not in the record available in oclc database

R6:  It’s important to know if an institution’s master is “extra secure” offsite and in “ideal” conditions.

B. 
RECORDING PRESERVATION INFORMATION

B1:
Into which bibliographic utility do you input or load records? (Check as many as apply.)


___X__OCLC

_____RLIN
          ______Other (please specify)

B2:
Within the bibliographic record, how do you make preservation information available from your institution?

Check all that you have used (even if use has been sporadic or inconsistent):

__X___
MARC 533  Reproduction Note (R) (Describes an item that is a reproduction of an original)

_____
MARC 556  Information about Documentation Note (R) (Contains information about the documentation of described materials, e.g., a code book, that explains the contents and use of a file or a user’s manual to a serial)

_____
MARC 583 Action Note (R) (Contains copy-specific information about processing and reference actions, as well as preservation actions and activities relating to an item)

__X___
MARC 856 Electronic Location and Access (R) (Contains information needed to locate and access an electronic record, e.g., URL)

__007___
Other (please list: e.g., 007, 042, 506, 534, 535, 538, 563)

_____
None of the above

B3:
What departments participate in developing preservation action information?  (check all that apply):

a. FOR ANALOG COLLECTIONS THAT REMAIN ANALOG:

	Departments
	Generate data
	Record data

	Preservation
	____X______
	____X______

	Cataloging
	__________
	____X______

	Other units (please list):
	__________
	__________

	1)MICROIMAGING
	____X______
	__________

	2)MUSIC LIB
	____X______
	__________

	3)
	__________
	__________


b. FOR DIGITAL CONTENT: i.e., information relating to its creation and/or maintenance:

	Departments
	Generate data
	Record data

	Preservation
	__________
	__________

	Cataloging
	__________
	_____X_____

	Other units (please list):
	__________
	__________

	1)DIGITAL CONTENT GROUP
	____X______
	____X______

	2)
	__________
	__________

	3)
	__________
	__________


B4:
Are there obstacles to recording preservation data?  Please explain.


YES, STAFF TIME, BUT A FAIR AMOUNT MIGHT BE ABLE TO BE PUT INTO MACROS OR CONSTANT DATA RECORDS, TO BE APPLIED WITH A FEW KEY STROKES, ESPECIALLY IN LARGE PROJECTS WITH FAIRLY UNIFORM MATERIALS.

B5:
Are there obstacles to making this information available to other institutions? Please explain.


TIME HERE AS WELL 

B6:
Would you consider using a standardized e-tool to help record information about preservation actions, that could then be downloaded into your integrated library system for access by both internal and external users?

_____
Definitely
__X___
Possibly

_____
Not likely

C. The Digital Library Federation (DLF) REGISTRY of DIGITAL MASTERS

A Registry of Digital Masters has been designed (by DLF, OCLC and others) to provide a centralized system for recording, maintaining, and locating information about the creation of, or intent to create, digital masters (either reformatted or born digital).  Preservation metadata* added to digital registry records will increase the usefulness of the records for information professionals who are considering preservation or reformatting treatments or other work with particular collections.

*Preservation metadata might include information relating to: queuing, creator, date of creation, file formats, file size, technical specifications, hardware, software, location of original, etc.  

C1:
Have you heard about the DLF Registry of Digital Masters?
__X___Yes
_____No

C2:
What do you know of the DLF Registry of Digital Masters? (check all that apply) 

_____0:       No knowledge of it   

_____1:
      Have only heard of it    

__X___2:
      Know about the basic idea for it
    

__X___3:
      Have read about it or attended presentation(s)

_____4:
      Feel I understand it fairly well 

_____5:
      Our library is considering (or already planning on) using it

_____6:       Our library is using it (participating in pilot testing)

C3:
Does your library create digital masters?

__X___Yes
_____No

C4:
Might your library be interested in participating (along with other libraries who produce digital masters) in submitting preservation metadata to the Registry of Digital Masters?


_____Definitely

_X___Possibly

_____Not likely

_____NA

C5:
Would you like to:


__X___
Learn more


_____
Participate in discussions

D. ADD COMMENTS, RECOMMENDATIONS, OR QUESTIONS HERE:   

Deadline: May 3, 2004
RETURN COMPLETED SURVEY (electronic preferred) TO:

stgrant@northwestern.edu

or

Tyra Grant, Head, Preservation Department

Northwestern University Library

1970 Campus Dr.

Evanston, IL 60206

Fax: 847-491-8306

