YALE UNIVERSITY LIBRARIES

PRESERVATION DEPARTMENT

RECOGNIZING MATERIALS THAT MAY BE EXCLUDED 

FROM THE DIGITIZATION PROCESS
Recent returns from the mass digitizing project vendor (Kirtas) have identified particular bound materials that need closer examination as to condition.  Some of the key characteristics to look for are:
· Volumes published after 1860

· Volumes bound in a generic “library” binder
· Volumes that have been oversewn

· Volumes that have brittle paper

Volumes that are oversewn *and* brittle are the most vulnerable.  Examples are shown below:

Volumes that have been oversewn
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Characterized by multiple threads tightly holding the pages together.  Pages do not lie open easily.
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Oversewing creates a hard edge.  Weak, brittle pages tear out or break off easily.    
Volumes that have brittle paper
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Characterized by its inflexibility, often showing broken edges and corners. 
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Cracking of pages often seen in the gutter at the top or bottom of the page, especially if oversewn.
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